
PrabirRana
Addresspresent:BhaktiAppartment,BWing,2ndFloor,Room No.205,Near

SiddhiVinayakGate,DivaEast.Thane-400612.

Maharashtra.

Addressparmanent:Vill:Barisha,P.O&P.S:Kolaghat,

Dist:PurbaMedinipur,Pincode:721134.(WestBengal).Mobile:

+91-9732843827

Email:rana.prabir12@gmail.com

Objective

Tobeanintegralpartofanenthusedorganizationthatutilizesthefullestextentofmydeveloped
skills/experience,hardearnedexperienceandstrong
commitmenttoachievinggoalsasakey-player.

Summary

ExperienceinAccounts(GSTAccountingTallyERP9updatedversion),cashhandling,Logistics&Store
managementworkswith“BINCard”maintenance.Abilitytolearnnewskillsandnewprocesses
quicklyandefficiently.
Entrepreneurialattitudewithstrongworkethics.Havinggood
knowledgeoncomputerrelatedtasks.
StrongAnalytical,CommunicationandTeam LeadingSkills.
Gotreorganizationfrom CEOforoutstandingcontributioninaccountsand
Logisticsmaintenance.

Experience

CompanyName:ContinuityPrintersPvtLtd.(Manufacture&supplyof
printing&packagingmaterial).
FactoryAddress:B-1,(14-16)BhumiWorld,Pimplas,Bhiwandi,Thane,
Maharashtra.

Post:StoreIn-charge.
Responsibilities:
InventorymaintaininTallyerp9,StoresmaterialshandlingandInward&
outwardinventoryrecordsindifferentregistermaterialscheckingwith
Inward/deliveryChallan,e-waybillsandsupportingdocuments,fillingand
properlymaintenancerequisitionSlipsanddocuments,GRNGenerating,
aftercheckingInvoice,challanswithP.O,supportingdocumentssubmittedto
BillClearanceDept.differenttypeof
MISmaintenance,stockreportsanddifferenttypesofreportGenerate.

Presentlyworking
From Sept’2020,

CompanyName:EternityIndustrialBatteries(India)LLP
H.O.Address:NikkoHouse,399V.PRoad,OppositeLaminationRoad,
Mumbai-400004,
FactoryAddress:BhumiWorld,Pimplas,Bhiwandi,Maharashtra.

(TractionBattery,ForkliftBattery&StackerBatteryManufacturer).

Post:Jr.Accountant.

Responsibilities:

(AccountswithInventorysystem maintaininTallyerp9.SalesOrder,SalesInvoice,

PurchaseOrder,Purchase&dailyexpensesentries,SundryCreditors&DebtorsA/c,

Bank&CashTransactionswithonlinepayments,E-waybill&delivery

documentspreparation).

July'2018to
Mar'2020

CompanyName:NarulaInstituteofTechnology.
(AdivisionofJISGroupEducationalInitiatives)
Address:81,NilgunjRoad,Agarpara,Kolkata-700109,WestBengal

Post:StoreKeeper&Accounts.
Responsibilities:
About500itemsinward&outwardrecordsinStoresrecordingwith“ERP”
system,everyitemsBINCardmaintenence,Challan,Invoice,Issue&
RequisitionSlips,fillingandproperlymaintenanceindifferent
register,GRNGenerating,aftercheckingInvoice,challanswithP.O,attachedGRN,
ProperlyBillprepairandsubmittedtoBillClearanceDept.DifferenttypeofMIS
preparationandSuppliersLedgerbook&stockreportprepare.Dailyreport

July’2014to

Mar’2018.



preparation.

CompanyName:SREISAHAJE-VILLAGELIMITED.
(AdivisionofSreiInfrastructureFinanceLimited)Regdoffice:45
RadhanathChowdhuryRoad,TangraIndustrialEstate-II,Kolkata-
700015,(WestBengal).

Dec’2009 to
Jun’2014.

Post:ExecutiveAccounts&Logistics.
JobDescriptions:
ServiceCentreAgency(SCA)underNationale-GoverancePlan(NeGP)whichisinitiatedbyPanchay&
RuralDevelopmentDepartment(P&RD),Govt.ofWestBengal&DepartmentofInformation
Technology(DIT),Govt.ofIndia.
Responsibilities:
Cash(Pettycash&rechargevouchersalescash)handling.Logisticshandlingand
stockmaintenance.(ERPSystem)Customer’srelationship.
VOM(Rechargevouchers)salesandstockmaintenance.
DifferenttypeofMISpreparationandmaintenance.PhysicallyStockcountingandmonthlyreport
Generate.
Staffattendancesheetmaintenance.Office

Administrator.

CompanyName:AmritHatcheriesPvtLtd
Address:Bhubandanga,Jhorhat,NearHotelSantiniketan,Birbhum (WB).

April’2001-
November’2009

Post:OfficeExecutivecum AccountsAssistant.WorkDetails:
Thisfirm dealswithpoultryfirmsthroughouttheBirbhum Dist.Companycontrolstheproductionofthe
poultryproducts.
Responsibilities:
Cashhandling.
Cashbook,PurchasebookLedgerbook&stockbookmaintenance.Accounts
maintenanceintally7.2,Dailyreportmaintenance.

SystemsProficiency

SoftwareProficiency:Tally-4.5,5.4,6.3,7.2EASY(F.A),MS-Office.OperatingSystems
:Windows98/XP,ERPsystem.TallyERP9.

Education

B.COM(Hon’S),BachelorofCommerce.
EducationInstitution:PrabhuJagabandhucollege,Andul.Howrah.Calcutta
University.

Passedoutin1998
withII
Division.

HigherSecondaryEducation(Commerce)
EducationInstitution:KolaUnionHighSchool,Kolaghat

Passedoutin1995
withII
Division.

SecondaryEducation(General)
EducationInstitution:KolaUnionHighSchool,Kolaghat

Passedoutin1993
withII
Division.

ACHIEVEMENT/CERTIFICATION/TRAINING

Gotreorganizationfrom LastCompanyforoutstandingcontributioninaccountsandlogistics
maintenance.
GotCertificationinFinancialAccountingSystem (CFAS)from Kolkata.
GotSixmonthstrainingfrom AcademyofAccountsandTaxationonmanuallyandComputerize
(Tally)AccountingSystem andTaxationfrom Kolkata.
SuccessfullyCompletedcomputercoursesonMS-Dos,Word-Star,
TallyERP9&ERP(ORACLE),(FinancialAccounting),Windows,MS-Officefrom StateYouthCenterfrom



Kolkata.
PERSONALDETAILS

DateofBirth:25thJanuary1976.Martial
Status:Married
LanguageKnown:English,Bengali,Hindi.
Interest:Music,PhotographyandCooking.

Declaration:

IdeclarethattheinformationgivenaboveistrueandcorrecttothebestofmyKnowledge.

Place:Diva/Thane(Maharashtra).
(PrabirRana)


